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Before you start!!

*You must be an active member of HIMC .

*You must hold a C MC Aesignation 13
good stancjing.

\/iSit the Master MumCiPa] Clerk page of
the ”MC \/\/ebsﬂ:e at:

Master Mumapal Clcrk Frogram

—



http://iimc.com/index.aspx?nid=128�
http://iimc.com/index.aspx?nid=128�

Otep #1

Applg to the Frogrami
The Application for Admission must be com!:)leted and be

on file for each aPPlicant Tl‘nis a Plication lets ”MC know
you are enro]]ing in the MME program, and gets you
P]aceé In our system as a MM candidate. This will also
assist the [~ ducation Department in monitoring your
progress, and keeping you informed of any educational
o[:)!:)ortunities that ”MC aPProved Institutes may be
ogering.

App]ication for Admission



http://iimc.com/index.aspx?nid=128�

Flease KCCP in Mind!

FPerthe I ducation Guideline@ all Poirzts earned towards
the MMC éesignation must be dated after any ]:)rior

éesignation Ge.-CMC,CMC Recerthcication) or if
aPPlicable, any Prior Ievels>.

I"or example, if the aPPlicant’s CMC designation was
obtained in March of 2008; no materials dated Prior to
March of 2008 will be accepted towards the MMC

&esignation.

uidelines here:

I” ducation (yuidelines

I"or more imcormationglease see the current [~ ducation




Otep #2

Point Requirements
I

o obtain the MMC designation you will require Points
of Advanced I” ducation, as well as Points of
Frogessional and 5ocial Contributions, fora grand total of

Points.

How do | get my Points’? ?7?




Otep #3
APPiication for MMC Designation

Senci in the APPiication for MMC Designation, aiong
with all suPPorting documentation. ”MC is unable to

review any Appiication that lacks suPPorting

documentation, or suPPorting documentation that lacks an

Appiication for Designation.

You are aiwags welcome to submitﬁour aPPiication, even if
you know you have not met all the Point requirements.

Application for MM Designation
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Supporting D ocumentation

Supporting documentation contains:

B e name of the aPPlicant

—

» he clate O{: the wor§<

—

> he tit]e/clescription/or nature of the work

—

> he date, location, and the hours spent
> Ang other Pertinent information

I” xamples of Acceptable Materials:

» A certificate of com 1€tion, transcri[:)t orletter of
verification from the ﬁMC~aEPrOV€d Aca&émg

» A certificate of attendance from a

State/Frovincial/National Association, completﬁ
with hours of attendance.

» A copy of official co”ege traﬂscripts




”MC Cannot Acce!:)t

o A first person letter

° A document from a relative or spouse of the aPPIicant
. ]ncomplete documentation

J Notarg training

. Fassport training

e \/endor spechcic training (je. - Laserﬁche, SIRE, etc.)

. Computer training (Microsoft Ogice — Out]ook)
Excel) Word) etc.)

J Emai] training (how to, etc.)




I've Submitted Mg APPlication. Now
What??

The I™ ducation Department will review your APPlication

Currentlg review time is 2 weeks.

]Fgou have completed the Point requirements for your MMC
Designation . and Paicl the appropriate fees, IMC will send you
a notification opgour accomplishments and your certificate,

Plaque and Pin will be mailed to you.

Press releases will be sent out to your Institute Director, State

Association President and your State [ ducation (hair.

You may include three additional email addresses for the press

releases oFgour choice.




What if M}j Application is ]ncomplete?

If an aPPlication has been submitted and the Point

requirements have not been met, the aPPlicant will receive a

MMC Status uPdate.

T his email will let the aPPIicant know how many points theg
have received as of that date, with what ”MC E
At this Poirzt, APPlicants are alwags welcome to call the

as in office.

I™ ducation Department to discuss the review and ask any

questions. We may also be able to offer some suggestions!

T he |




Submitting Additional |nformation

I 3ourmcirst submission did not fulfill your Poimt requirements

and you Plan on suEmitting more items for review, you

MUST include a fresh
APPlication for MMC Designation.

Onlg the new items that have not yet been given credit need
to be documented. ”MC has record of all past Points

awarded on file. ”MC will be unable to review any
suPPorting documents not accompanied bg this a!:)[:)lication.




[“ees

Application for Admission [ ee
$50 (non»-rmcunc{ab]e)

APPlication for Designation Fee
$%50 (non-refundable)




Congratulations.!

lt's officialll
You’re a Master!




50, I have my MMCWhat Do l Neec’

to Do to Maintain it?

Once obtained, you onlg need to remain an active

member of ”MC 039 continuing to pay your annual
Membershil:) Dues> in order to have your MMC

recognized.

T hat's it!

—
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FPlease do not hesitate to contact me any time you have

questions.

] look forward to working with goui

(909) 9444162
Ashleg@iimc.com
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